Ipunoxxenue Ne 10
VTBEPXIIEHO

npukazom OI'AY3 «CCMI1»
ot 15.01.2025 Ne 016

Koaeke
3THKH H CJIy:KeOHOro noseneHusi paéoruukos OI'AY3 «COMMAIIy

1. O0uue moJiokeHust

1.1 Komekc stukm u ciyxebHoro mosemenus pabotHuxos OIAV3 «CCMITD»
(manee - Oprammsanus) paspaboTaH B COOTBETCTBHH C MOJOMKEHHSMH MeTomuuecknx
PEKOMEH AN TIO pa3paboTKe M NPUHATHIO OPraHU3alMAMK Mep IO TpeayTIPeKIeHHI0 i
IPOTUBOASHCTBHIO KOPPYILMH, YTBEPXKICHHBIX MHHHCTEPCTBOM TPyIa M COLMATBHOM
3amuTsl PO 08 HOs16pst 2013 T.

1.2, Hacroaumit Kogexc ycranasnmpaer oblye IpaBriia U CTAHIAPTH TOBEICHUS
pabothukoB  OpraHu3aluu, 3aTparkBalOIIMX OSTHKY  JEJOBBIX  OTHOIUICHHH H
HAIIPaBIeHHBIX HA ()OPMUPOBAHHE STHYHOTO, 10OPOCOBECTHOrO HOBEICHUs PAGOTHUKOB
Opranuzanuu B LeIoM.

1.3. Hacrosmwmit Komexc npusBaH NOBBICHTE 3((EKTUBHOCTD BHIIOIHEHHS
paboTHuKamMu OpraHu3aluy CBOMX NOKHOCTHBIX OOS3aHHOCTEH, a TAKKE:

- CIYXHT OCHOBOM ()OPMMPOBAHHUS JOJDKHOM MOpaiy, IPOGECCHOHAIBHON YECTH
H CIIyeOHOT0 3THKETa pabOTHUKOB;

- OpHCHTHUpPYET PabOTHUKOB B CHUTYalMAX KOH(DIMKTA UHTEPECOB M STUYECKOH
HCONPENENCHHOCTH UITH MHBIX 00CTOSATENBCTB HPABCTBEHHOI'O BHIOOPA;

- CIIOCOOCTBYET BBIPAOOTKE MOTPEGHOCTH COOMIOAEHHS TPOhECcCHOHATHHO-
3TUYECKUX HOPM TOBEEHMSI;

- BBICTYNAeT KaK HHCTUTYT OOLIECTBEHHOTO CO3HAHHUS ¥ HPABCTBEHHOCTH
PabOTHUKOB, MX CAMOKOHTPOJISL.

1.4. HeiictBue Hactosimero Kogekca pacnpocTpaHserca Ha Bcex  JIMIL,
ABILIIOIMUXCS  paboTHMKaMu OpraHusalid M HaxoOAMXCd ¢ Hed B TPYHOBHIX
OTHOIICHUAX, BHE 3aBUCUMOCTH OT 3aHUMAaEeMOH JTODKHOCTHU ¥ BBITIOJTHIEMbIX (YHKIIHHA.

1.5. 3nanue u cobmonenue pabotarkamu OpraHM3alUy MOTOKEHNH HACTOSIIIETO
Konexca sBnsercs OmHMM M3 KPUTEPHEB OLIEHKM KadecTBa MX HPO(hECcCHOHAIBHOI
AESATEIBHOCTH U TPYOBOM NUCLMILINHEI.

1.6.  Conepxanue nosuoxenuii Hactosmero Kozekca J0BOANTCS 10 CBEASHHS BCEX
paborHrKoB Opranuszanvu.

2. O0mue NPHHIHKNBI U PABUJIA NIOBeAeHHs] paGOTHUKOB OPraHM3aAIHH

2.1.  Bce paborHuku Opranuzanmu 006S3aHBI CI€AOBAaTh CIEIYIONIUM OOLIUM
NPUHIMIIAM ¥ IPaBUJIaM ITOBEICHUS:

- CcOOMIOZIeHHE BBICOKUX 3TUYECKHMX CTAHIAPTOB ITOBEIESHUS,

- NOoJJep)KaHHe BLICOKUX CTaHIAapTOB MPOQPECCHOHAIBHOMN TeITENHFHOCTH;



- CO3MaHue M NOIIEPKaHUEe aTMOCHEPHI OBEPHS M B3AUMHOTO YBaXKEHUSL,

- ClIe/l0BaHWE NPUHLIMITY TOOPOCOBECTHOM KOHKYPEHLIHY;

- CICIOBaHWE MPUHIUITY COMAILHON OTBETCTBEHHOCTH OU3HECa;

- COOIO/IeHIe 3aKOHHOCTH U TIPUHSTHIX HA Cebs JOTOBOPHBIX 0053aTENBCTB;

- COOJIIONIEHNe TPUHIMIOB OGBEKTHBHOCTH M 4eCTHOCTH IIpH  IIPUHATUA
KaJpOBLIX peIIeHHH.

2.2. PaboTHHKM OpraHM3aLiy O6A3aHbL:

- cobmonate  nedcTByomIUe HOPMAaTHUBHO-IIPABOBbIE  aKThl PoCCHICKO
OQenepanun u CmoneHnckoit obnactd, He JOMyCKaTh HapyLIEHHWE 3aKOHOB M HHBIX
HOPMAaTUBHO-TIPaBOBBIX ~ aKTOB  HCXOAS W3  IIOJUTHUYECKOH, OKOHOMHYECKOMH
L1€JIeCO00PAa3HOCTH TGO 110 MHBIM MOTHBAM:;

- OCYHMIECTBIISITE  CBOIO  NICATENBHOCTh, B Ipefeiiax  IPeJOCTaBIEHHBIX
IIOJIHOMOYHH;

- UCTIONHATE IOJDKHOCTHBIE OOSI3aHHOCTH JIOOPOCOBECTHO U HAa BBICOKOM
NpO(eCCHOHANBHOM YPOBHE B LIESIX 00ECIIeYeHHS 3 dexTUBHOM paboTel OpraHu3aLum;

-~ OCYIIECTBIATH CBOIO MPO(ECCHOHANBHYIO ASSTENBHOCTh B MPEeNax IpeaMera
U Leneit gesteabHocTH OpraHu3aliiy;

- TIpH MCNOJHEHMM NO/DKHOCTHBIX OOS3aHHOCTEH He OKa3bIBaTh INPENNIOYTECHHS
KaKHM-THOO NIPO(ECCUOHANBHBIM WIH COLHAILHBIM IpyIIIaM U OpraHu3aiusiM, OBITH
HC3aBUCUMBIMH OT BIIMSHUS OTAETBHBIX I'paXkJIaH, MPOhECCHOHAILHEIX UM COLMATBHBIX
TPYIII ¥ OpraHU3allui;

- UCKJIIOYaTh [EUCTBUS, CBSA3aHHBIE C BIHSHUEM KAaKHUX-THOO JUYHBIX,
UMY IIECTBEHHBIX (punaHCOBBIX) U HHBIX UHTEPECOB, IIPEISTCTBYIOIINUX
100pPOCOBECTHOMY MCIIONHEHHUIO UMK OJKHOCTHBIX 00s13aHHOCTEH;

- cobmonarh ciyxeOHylo, HpOQECCHOHATLHYI0 3THKY H IpaBHiIa IeJIOBOTO
IIOBEJICHHSI,;

- ITPOSBIATE KOPPEKTHOCTh M BHUMAaHWE I10 OTHOLIEHHIO K KJIHEHTAM |
KoHTpareHTam OpraHu3aluy;

- BO3ICPXKUBATBCA OT MOBEACHHUSA, KOTOPOE MOTJO0 Obl BEI3BATH COMHEHHE B
JIOOPOCOBECTHOM HKCIOJHEHHH DPAOGOTHUKAMHU JIOJKHOCTHBIX 00s13aHHOCTEH, a TaKKe
u30erath KOHQUUKTHBIX CHTyalWH, CIOCOGHBIX HAHECTH YIIepOd HX pelyTaldd WK
aBTopuTeTy OpraHnusainuy;

- NpUHMMATh IIPEAYCMOTPEHHbIE 3aKOHOAaTeabCTBOM Poccuiickoit ®eneparuu u
BHYTPEHHUMHU JOKyMeHTamMu OpraHu3ald Mepbsl K HEIOINYIIEHUIO BO3HUKHOBEHMS
KOH(IIUKTA HHTEPECOB U YPETYIUPOBAHHMIO BO3HUKIIEr0 KOHMIMNKTA UHTEPECOB;

- BO3JIEPXKUBATECS OT IyOJIMYHBIX BBICKA3bIBAHMM, CYXIEHMM M OLIEHOK
neaTenbHOCTH OpraHmsallyM, €CIM 3TO He BXOJUT B JOJDKHOCTHBIE OOS3aHHOCTH
pabOTHHKOB;

- TOCTOSHHO CTPEMMTBHCH K OOECHEeueHMI0 KaK MOXKHO Oosee 3(P(PEeKTUBHOIO
PacropsDKEHUs pecypcaMu, HaXOIAIUMUCS B cepe UX OTBETCTBEHHOCTH.

2.3. PaboTHUKE 06s3aHBI IPUHUMATE COOTBETCTBYIOLIME MEPHL [0 00ECIeUEHHIO
0€30MacHOCTH W KOH(HAEHIHAIBHOCTH HHQOpMAIMK, 3a HECAaHKIIHOHUPOBAHHOE
pasrianieHue KOTOPO OHHU HECYT OTBETCTBEHHOCTh WM/WIIM KOTOpPAs CTajla U3BECTHA UM B
CBS3U C UCTIOJTHEHHEM JIOJKHOCTHBIX 00SI3aHHOCTE.

2.4. Tlpomsmxenne paboTHMKOB OpraHM3alM¥ Ha BBILIECTOSIIYIO JOJDKHOCTD
AOJDKHO OCYIUECTBIISATHCS TOJIBKO UCXOAS U3 IENIOBBIX KauyeCTB PaOOTHUKOB.



2.5. B Opranmsauum jpeiictByer 3anper Ha paGory B OpraHusaunuu
POACTBEHHUKOB HA YCIIOBUHM UX MPAMOK MOAYMHEHHOCTH JPYT APYTY.

Iox poxncTeennnkamu B Hactosmem Kozekce MOHIMAIOTCS: OTEL, MaTh, ChIH, 10Yb,
Opart, cecTpa, My, XkeHa.

2.6. PabGoTHHKM, 3aHWMAlOIIUE pykoBozsiiyMe [OMKHOCTH B OpraHu3alyy,
00s13aHEI:

a) NpPUHMMATL MEPhl 10 MNPENOTBPANMEHUMIO U YPEryIHPOBAHHIO KOH(MIHKTA
HUHTEPECOB;

0) NMPUHUMATE MepBI 110 IIPEYTPEXACHHUIO KOPPYIILIHH;

B) CBOMM JIMYHBIM IIOBEJCHHEM IO/IABATH PEMEP YeCTHOCTH, GeCIIPHUCTPACTHOCTH
U CIIPaBeITMBOCTH,

r) CII0COOCTBOBATh bopMupoBaHHUIO OJIarONpPUSTHOTO MOpabHO-
IICUXOJIOTHYECKOT'O KJIUMaTa B KOJIJIEKTHBE;

J) B OTHOWIHHAX C IMOJYUHEHHBIMH MHpOSIBIATH BBICOKYIO TPeGOBATENLHOCTS,
IPUHIUNHAATBHOCTD, HO OJJHOBPEMEHHO He IOMyCKaTh BBICOKOMEPUH,
IPEHEOPEIKUTENBLHOTO TOHA, TPYyGOCTH, HEKOPPEKTHBIX M OCKOPOHUTENBHBIX 3aMeYaHHuil,
HEOOOCHOBAHHBIX TIPETEH3UH U OOBUHEHHIL;

€)  YCTaHAaBIMBATH CIpPABEUIMBYIO, PABHOMEDHYIO CIYXKeOHYI0 HArpysKy
NIOMYHHEHHBIX, HE JOMyCKaTh IUCKPUMHUHAIMU IIyTEM TPEIOCTaBIEHHS OTAECILHEIM
pabOTHHKAM He3acITy)KEHHBIX 6J1ar ¥ IPUBHICTH.

2.7. Buemmui Bun paboTHukoB OpraHuszal@d TP HCIONHEHHH HMH
JOJDKHOCTHBIX OOA3aHHOCTEH JOMKEH COOTBETCTBOBATh OOLIENPUHATOMY JI€TOBOMY
CTUIIFO, KOTOPHIA  OTIMYAOT OQUIMAIBHOCTD, CIAEPKAHHOCTb, TPaJUIHOHHOCTS,
aKKypaTHOCTb.

3. PexoMeHaaTe/ibHbIE 3THUECKHE NpaBUJia MOBeJeHHs] pA0OTHUKOB

3.1. Hcronnsas cBoM TpyIoBble 00s3aHHOCTH Bce paboTHuKU OpraHusanuu
JOJDKHEI BO3IEPXKUBAThCS OT:

a) JI000ro BHJa BBICKA3bIBAHUM M JEHCTBUH IUCKPUMHUHAIMOHHOTO XapaKTepa II0
MIpHU3HaKaM I10J1a, BO3pacTa, pachl, HALIMOHAIBHOCTH, SA3bIKa, IPaK/IaHCTBA, COIMAILHOTO,
HMYIIECTBEHHOTO WKW CEMEHWHOIO IMOJIOXKEHHS, TIOJUTHUYECKUX W PEeUTHO3HBIX
IIPEMIIOYTEHMI;

0) mOOBIX NTUYHBIX U (PUHAHCOBBIX CBS3€H, KOTOpPBIE MOTYT OBITH PACIEHEHBI Kak
OKa3aHWe MOKPOBUTENLCTBA KaKMM OBl TO HU OBUIO JIMIIAM B HEISX NMPHOOPETEHHS MMHU
npaB, OCBOOOXKIEHHUS OT 00SI3aHHOCTEN MIIM OTBETCTBEHHOCTH;

B) MOCTYNKOB, KOTOPBIE MOTJIK Obl BHI3BaTh COMHEHHE B OO BEKTUBHOM HCIIOJHEHUN
PabOTHUKAMU CITy)KeOHBIX 00S3aHHOCTEIH;

r) TpybOCTH, HEILEH3YpHOW peud, NpPOSBIEHHH NpPeHeOpPEKUTENTBLHOIO TOHA,
3aHOCUYMBOCTH,  MPEAB3ATHIX  3aMEYaHUW, MNPEObABICHUS  HEIPaBOMEPHBIX U
HE3aCIIy>)KEHHBIX OOBUHEHMU;

) yrpo3, OCKOpOUTENIbHBIX BBHIPQKEHMH WM PEILIUK, JeHCTBUM, IPENATCTBYIONINX
HOPMaJIbHOMY OOILEHHUIO WY MPOBOILMPYIOLIMX IPOTHBOIPABHOE MOBEICHHUE;

€) TpPUHATUS IUIM, KYPEHHs BO BpeMs CIy)KeOHBIX COBELIaHUH, Gecen, MHOTO
CIIy’KeOHOro OOLIEHNUs ¢ KJIMEHTaMU U KOHTparenTaMu Opraiu3aluu.



3.2. PaboTHHKM Hpu3BaHBl CIOCOGCTBOBATH CBOMM CIIy’)K€OHBIM TOBEJCHHEM
YCTaHOBIICHUIO B  KOJUIEKTHBE JENOBBIX B3aMMOOTHOLICHWH U KOHCTPYKTUBHOTO
COTPYAHUYECTBA JPYT C IPYTOM. i

4. OTBeTCTBEHHOCTDL

4.1. Hapymenuem Komekca IIPU3HAETCA HEBBINOJIHEHHE MIIM HeHaJIexallee
BBIMOJIHCHHE PAOOTHUKOM YCTaHOBNEHHBIX KOZEKCOM MPHHIMIIOB, HOPM H TIpaBUII
TIOBENICHMA, a TaKXKE€ COBEPIUCHHWE IIPOCTYIKA, [OPOYAIIEr0 4ecTh pAOOTHUKA WITH
Opranuszanumu.

4.2. Cobmonenne paGorHukamu OpraHM3aLMM NOJOXKeHUH HacTosmero Kopexca
YIUTHIBACTCS IpH  (OPMUPOBaHHUM KaJpOBOrO pe3epBa [JIs BBUIBIKEHHS HA
BBIINECTOANINE TOJKHOCTH, a TAKXKE IIPU HAIOXKEHUU AUCIUIUIHHAPHEIX B3bICKaHHUI.



